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Reporting Procedures 

Many thanks to parents,  
principals and staff! 



Reporting Procedures 

  Over the last month, we have made revisions 
based on: 

  Principals’ feedback at HS, MS, and ES meetings. 
  Feedback from law enforcement at the school 

level. 
  Parent feedback. 
  FERPA issues. 
  Need for uniformity.   



Reporting Procedures 

  Principals must report to law enforcement and to the 
Superintendent (or his designee) the following: 

 1.      Acts involving crimes listed in N.C.G.S. 115C-288(g); 
 2.      Acts involving crimes identified by the State Board of Education 
for inclusion in annual reports; and 
 3.      Acts involving any other crime. 

  When in doubt, report!!!!  
  These are acts occurring on school property. 



Reporting Procedures 

 Act: includes any allegation of an act. 

 Law Enforcement Agency: refers to the SRO assigned to a school, 
or the law enforcement contact provided for the school.  If there is 
an emergency, call 911.  

 School Grounds: includes any public school building, bus, public 
school campus, grounds, recreational area, or athletic field in the 
charge of the principal.  We will include bus stops and field trip 
locations using the same “nexus” test we use with discipline. 



Reporting Procedures 
  Serious Criminal Act: includes any act, or allegation of an act, 

involving any of the offenses listed in N.C.G.S. section 115C-288(g) 
or State Board of Education Policy HRS-A-000, as well as any other 
act or allegation of an act involving sexual misconduct, violence, 
weapons, drugs, gang-related crimes, hate crimes, and other crimes 
or incidents which are malicious or may pose a potential security risk 
to the facility, students or staff members.  

  Special Circumstance Criminal Act: includes any act or allegation 
of an act committed by a student which is a non-violent act, not 
identified as a “serious criminal act” described above.  These acts 
are considered commonplace and expected in an educational 
institution.    



Reporting Procedures 

All WS/FCS schools will use the following procedure, without exception: 

  “Serious” Criminal Acts  

  VERBALLY reported to law enforcement immediately.   

  School officials will not proceed with student discipline/personnel 
action until cleared to do so by law enforcement.   

  DOCUMENT report on the Daily Incident Log, and indicate that it 
was reported to law enforcement.  This will create a written record 
of each report.  



Reporting Procedures 

All WS/FCS schools will use the following procedure, without exception: 

  “Special Circumstance” Criminal Acts  

  WRITTEN report at the end of each school day.   

  School officials proceed in the way they would normally deal with 
such incidents. 

  DOCUMENT report on the Daily Incident Log.  



Reporting Procedures 

  115C-288(g): “notification shall occur by the end 
of the workday in which the incident occurred 
when reasonably possible but not later than the 
end of the following workday.” 

  Serious Criminal Acts will be reported verbally and 
immediately 

  Special Circumstance Criminal Acts will be reported at 
the end of the workday using the Daily Incident Log 



Reporting Procedures 

What is the Daily Incident Log? 

  Reporting tool for law enforcement; it does not replace 
NC WISE 

  Helps protect against FERPA violations 

  Provides single record for all reports (i.e. those involving 
students, adults, “serious” and “special circumstance”) 

  Guarantees a record is sent every day, even if there are 
no incidents 



Daily Incident Log 

Benefits of the web-based Daily Incident Lot: 

  All administrators can access log to enter information 
during the day. 

  Daily Incident Log will automatically be sent to the 
correct law enforcement contact at 5:00 PM each day. 

  Maintains archive of the reports which can be 
accessed by Superintendent, Assistant 
Superintendent and School Attorney’s Office. 

  Only accessible to that school’s administrators. 



Reporting Procedures 

   We expect all schools to start using these 
procedures on Monday, October 18, 2010. 



  In many cases, the investigation of issues will not 
change. 

  Principals should take their cue from law 
enforcement. 
  May require Suspension With Pay in some cases. 

  Principals should follow up with their officer within 24 
hours so school can initiate employee/student 
discipline. 
  Working with law enforcement to share information. 

Investigation Reminders 



Going Forward… 

  There may be some small changes as law 
enforcement makes its final review, but we do 
not expect substantive changes. 

  We will continue to evaluate the reporting 
process, and make corrections if needed. 



http://intranet.wsfcs.k12.nc.us/Discipline.nsf/


